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17 Jemcary 1951
MEMORAMLUM ®CHS  General Counsel
SUBJECTs Hecuest for Tadle of Crgspisstion Increass.

1. The sttached Pors No. 30-20, hequest for intresse “n
Table of Urgarisstion, b:s best: designed for uoe by all offices
where roquesting tatls of orgarisation ‘noreases. FHequests for
table of organizatice changes othor than increases my be request-
od Yy informal meaxo.andum se heretofore.

2. Provedures
8. The form is to b sul=itted in single ooy ouly.

Ye The perscoel sppreval of the sssistaat IMrecto
or Gffies Chief concerred is to he noted on the form.

¢ The ssotior "Degres of Urpengy® should tnolude a
trief statemont to sxplair the urgency, if requested,

J. Bask requesd for table of orgenisation iscresse mu-t be

194 Yy the s al Justification or explanation wich nommsl-
lv should includes

&, Hessom for requested inoreass suveh s,
{1) Newor changeé fumctions
(2) Inc ossed workload
{3) Ner workload ginerated Yy snether Apeney - 7{ice.

b. The ajprovel of tke Clespification and Waye 4t Loisteu~
tion Bramch, Fersomnel Division, wvhenewer possibhle,

25X1A
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